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EDUCATIONAL MEDIA SPECIALIST I

This is professional work in the development of instructional materials and teaching strategies in
support of educational programs in the university system and in state agencies.
Employees assist faculty members and trainers in the design and implementation of instructional
strategies and materials and in the development of teaching skills in order to enhance the learning
experience. Work requires a knowledge of educational learning theory in the analysis of course
objectives, intended audience, and learning conditions in the determination of the most effective
teaching methods and techniques to employ. Duties also include the design of media components,
coordination of the production of materials, and subsequent assessment of strategy effectiveness.
Work is performed under the general supervision of an Educational Media Specialist II, Educational
Consultant, Educational Development Consultant or a university or departmental administrator and may
include other related assignments as determined by management.

I. DIFFICULTY OF WORK:

Variety and Scope - Employees consult with faculty members and trainers in the development of
instructional strategies. Work requires review of content materials for lectures, courses, or class
sequences, defines learner objectives, and subsequently determines the most effective teaching
methods to communicate concepts and to coordinate the design of instructional materials. Employees,
on occasion, may also participate in the materials production. Work also involves construction of
evaluation instruments to measure the effectiveness of instruction. Employees work with a wide variety
of subject matter areas and individual project needs may differ in terms of scope.

Intricacy - Work requires analysis in determining course/lecture objectives and identification of key
concepts. Employees must assess factors such as constraints of the learning conditions and relative
familiarity of the intended audience with the subject  matter in order to determine the most effective
methodology to employ, the appropriate design and sequencing of materials, the appropriate format to
utilize, and to develop evaluation tools.

Subject Matter Complexity - Work requires a considerable understanding of the concepts of the
instructional design systems model. Employees must be able to gain a basic understanding of the wide
variety of subject areas for which materials are produced.

Guidelines - These include classroom materials such as textbooks, notes, exams, syllabi, as well as
reference materials and equipment manuals.

II. RESPONSIBILITY:

Nature of Instructions - Specific instructions in terms of nature of service requested, project parameters,
and timeframes are given by the client or supervisor. Employees work with considerable independence
in accomplishing projects.

Nature of Review - Work is generally reviewed by the client upon completion for teaching effectiveness.
Work may also be reviewed by a supervisor before the release to the client for appropriateness of
proposed strategies and associated instructional materials.
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Scope of Decisions - Decisions impact upon the educational experience of the students in the
organization for which work is performed.

Consequence of Decisions - Errors result in waste of manpower hours and materials and may affect the
educational process if teaching materials and strategies fail to effectively communicate class or course
objectives.

III. INTERPERSONAL COMMUNICATIONS:

Scope of Contacts - Contacts are varied and include interaction with faculty members, trainers, and
administrative personnel who may be unfamiliar with the educational/learning process.

Nature and Purpose - To gather information relating to the intended audience, classroom constraints,
and subject matter to be taught, to explain instructional processes, and to discuss the effectiveness of
the strategies employed.

IV. OTHER WORK DEMANDS:

Work Conditions - Employees typically work in an office setting.

Hazards - Opportunity for personal injury is virtually non-existent.

V. RECRUITMENT STANDARDS:

Knowledqes, Skills, and Abilities - Considerable knowledge of educational/ learning theories and
principles. Considerable knowledge of teaching methodology and techniques. Considerable knowledge
of instructional design systems. Considerable knowledge of communications theory. Considerable
knowledge of media production techniques. Ability to design and develop instructional materials for a
wide variety of subject areas. Ability to communicate effectively in verbal and written form. Ability to
plan, manage, and coordinate instructional design projects.

Minimum Education and Experience - A Master's degree in instructional design, educational
technology, or educational media; or an equivalent combination of education and experience.


